PECITYBJIMKA JATECTAH MO I'OorPO/] XACABIOPT
MYHULUIIAJIBHOE KASEHHOE OBPA30BATEJ/IbHOE YYPEX/EHUE
JIOMOJTHUTEJIBHOT'O OBPA30BAHUA ®U3KYJIBTYPHO-CIIOPTUBHBIN KJ/IYE 10 BOKCY

INTPUKA3

OT « » 2020r. Ne
r.XacaBpT

0 Mepax o He,ONYLIEHUIO

COCTaBJIeHUS HeOpUIUAIbHOU

OTYETHOCTH U UCIO0JIb30BaAHUS

noAAe/bHbIX JOKYMEHTOB

B MKOY 10 ®CK I10 BOKCY

C nesibI0 HeJONYyLIEHUS COCTaBJIeHUsI HeOPUIUATbHOU OTYETHOCTH U
HUCII0JIb30BaHUA NoaaeNbHbIX JOKYMeHTOB B MKOY 10 «®CK I10 BOKCY »
B COOTBETCTBHMM CO cTaThel 13.3 degepanbHOro 3akoHa ot 25.12.2008
Ne 273-®3 «O npoTUBOLeCTBUU KOPPYNLIUMU»

[TPUKA3BIBAIO:

1.YcTaHOBUTH NepCOHAJIbHYI0 OTBETCTBEHHOCTh paboTHUKOB MKOY 10 «®CK no 60kcy» 3a
cocTaBjieHUe HeoPUIHUa/TbHOM OTYETHOCTH U UCI0JIb30BaHUSA MO/Jle/IbHBIX IOKYMEHTOB, B Ub1
JIOJ>KHOCTHBIE 00513aHHOCTH BXOJUT MOJATrOTOBKA, COCTaBJIEHUE, IPe/iCTaB/JIeHUe, HallpaBJleHne
OTYETHOCTU U UHBIX JOKYMEHTOB JONIOJHUTEJbHOTO 00pa30BaTe/IbHOI0 YUPeXIeHUS.
2.0TBeTCTBEHHBIM 3a BeJleHHe JOKYMeHTal U1 OCYLeCTBJIATh NOCTOSIHHOE NIPOBe/leHue IPOBEPOK
Ha npeAMeT MOJJIMHHOCTHY JJOKYMEeHTOB, 00pa3yoIuXcs B KypUpyeMbIX UMU cpepax
JleITeJIbHOCTH.

3.Ilpu npoBeieHUH IPOBEPOK YYUTHIBATH, YTO NOAJMHHOCTb IOKYMEHTOB yCTaHABJIUBAETCS
IyTeM IPOBEPKU peaJbHOCTU UMEIOLUXCSA B HUX NOANKCEN JONKHOCTHBIX JIUL U COOTBETCTBUA
COCTaBJIEHUS JOKYMEHTOB aTaM OTPaXKeHHUs B HUX ollepali, UHPpopMaLuu, ¢akToB U T.A. [Ipu
YTEeHUHU JOKYMEHTOB, 10CJIe YCTAHOBJIEHUS UX NOJJIMHHOCTH, IPOBEPATH JOKYMEHTHI 10
CYLECTBY, TO €CTb C TOYKU 3pEHUS J0CTOBEPHOCTH, 3aKOHHOCTU OTPa’KEHHBIX B HUX
X035IMCTBEHHBIX onepauuy, uiHpopmanuu, paktax u T. 4. JJoCTOBEpHOCTh ONepalum,
3apUKCUPOBAHHBIX B JJOKYMEHTaX, IpOBepseTCcsA U3yYeHHeM 3TUX U B3aUMOCBA3aHHbIX C HUMU
JIOKyMEHTOB, OIIPOCOM COOTBETCTBYIOUIMX JO/HKHOCTHBIX JIUL, OCMOTPOM 0O'bEKTOB B HATYPE U T.J.
3aKOHHOCTb OTPAXKEHHBIX B JOKYMEHTaX onepalyi yCTaHaBJIUBaeTCs MyTeM NPOBEPKHU UX
COOTBETCTBHUS 1€ CTBYIOLEMY 3aKOHO/ATENbCTRY.

4. OTBETCTBEHHbIM 3a BeJleHHe JJOKyMEeHTAallMU PHY BbISIBJIEHUU PAKTOB UCI0JIb30BaHUS

o/ /le/IbHBIX JOKYMEHTOB He3aMeIMTeIbHO UHPopMUpoBaTh AupekTopa PCK no 60kcy.

5. 03HakoMuUTb paboTHUKOB MKOY /10 «®CK no 60kcy» ¢ HaCTOSALUUM NPHUKA30M.

6. KoHTpoJib 32 HCNIOJIHEHUEM NPUKa3a 0CTaBJISAI0 3a COOOM.

HupekTtop ®CK no 60kcy MyTtanu6oB AX.



YTBEPX/AIO:

Jupextop MKOY 10 «®CK no 60kcy»
[Ipukas Ne oT 2020r.
MyTann6oB AX.

INOJIOKEHHUE
O MEPAX HEJIONYIEHUSA COCTABJIEHUSA HEO®UIIUATBHOU OTYETHOCTH
U UCIT0JIb3OBAHUA NTOAAEJ/IbHBIX JOKYMEHTOB
B MYHULIUIIAJIbHOM KASEHHOM OBPA30BATE/IbHOM YYPEXKJAEHUUN
AOINOJIHUTEJIbBHOI'O OBPA3OBAHHUA
«®PU3KYJIbTYPHO-CIIOPTUBHBIN KJ1YB 110 BOKCY» I'XACABIOPT
PECITYBJ/IUKA JATECTAH.

r.XacaBopT



1.1.Hacrosamee Ilos102)keHre pa3paboOTaHO B IieJIAX HeJONYyLeHUsI COCTAaB/IEHUA
HeoPUIUA/IbHON OTYETHOCTH U MCNIOJIb30BAHUSA NOAAE/IbHBIX JOKYMEHTOB B
MynununaabHoM Kazénnom O6pa3oBaTe/IbHOM Y4peKJeHU U
JonosiHuTEeNbHOTO O6pa3oBaHusi «Pu3KyIbTYpHO-CnopTHBHBIA Ki1y6 o
60KCy» (aaJiee - YupexxaeHue), B COOTBETCTBUH cO cTaTbei 13.3 PeaepaibHOro
3aKOHa oT 25 aekaopsa 2008 roaa Ne 273-®3

«0 NpOTUBOAENICTBUU KOPPYILUU».

B ciiyyae usmeHeHus 3aKOHoAaTe/IbCTBa Poccuiickonn Peaepanuu,
peryjMpymwouiero cojgep:xxanue Hactosuero [los1oxxeHus, B Hero BHOCATCA
COOTBETCTBYIOLIME NONPAaBKU U AOINOIHEHUA.

1.2.0TYeT - 3TO NMCbMEHHOE UJIH YCTHOE COO0LIeHe N0 KOHKPETHOMY
BOIIPOCY, KOTOpPOE OCHOBAHO Ha AOKYMEHTA/IbHbIX JJaHHbIX.

1.3. «/loOKyMeHT» - JOKYMEHT, CO3JaHHbI! IroCyJapCTBEHHbIM OPraHOM,
OpraHoM MeCTHOI'0 CaMOYyIpaBJIeHUs, WPUANYECKUM UWIA PU3UYECKUM JIULOM,
0pOpMJIEeHHBbI! B YCTAHOBJIECHHOM NOPAJAKe U BKJIIYEHHbIN B
AOKYMEHTOO0O6OPOT.

1.3. «/loKkyMeHTUpOBaHHE» - pUKcanusa MHPOpPMaL M1 HA MaTepUaJIbHbIX
HOCHUTEJISIX B yCTAHOBJIEHHOM NOPsJKe;

1.4.I10A/IMHHOCTb AOKYMEHTOB YCTAaHABJ/IMBAETCS NMMyTEM IIPOBEPKU
NOAJJMHHOCTH NOANMCEN JO/HKHOCTHBIX JIUL, U COOTBETCTBUA COCTABJIEHUS
AOKYMEHTOB JlaTaM OTpPaXeHHUs B HUX onepauuu, tHpopMmanuy, GakToB HU.T.JA.

2.1Topsinok neiicTBHII MPH O0OHAPYKEHHH UCIOJIb30BAHUSA NMOA/IeIbHBIX JOKYMEHTOB
U COCTABJICHUS HEOPUIIUATBLHON OTYETHOCTH

2.1.1lpu o6GHapyKeHUHU COCTaBJIeHUS HeOPUIUMA/IbHON OTYETHOCTH
AO/DKHOCTHBIE JIMIA, B YbU IIOJIHOMOYHA B COOTBETCTBUH C J0JIAKHOCTHBIMU
0053aHHOCTAMHU BXOAUT MOATrOTOBKA, COCTaBJ/IeHUE, IpeACcTaB/IeHHe U
HanpasBJ/IeHHMe OTYETHOCTHU HeCyT IepCOHA/IbHYI0 OTBETCTBEHHOCTD 3a
cocTaB/ieHHe HeoPpUIHMaIbHOM OTYETHOCTU M UCNOJIb30BaHUA MO eJ1bHbIX
AOKYMEHTOB,
2.2.10JI>KHOCTHOMY JIMLY, OTBETCTBEHHOMY 3a COCTaBJIeHUE JOKYMEHTOB I10
CBOEMY HallpaBJIEHUIO JeATeJ1bHOCTH, HE00X0JUMO BeCTH HelloCcpeJCTBEHHbIU
KOHTPOJIb M PeryJIAIpHO OCYLIeCTBJIATH IPpOBeeHe IPOBEPOK Ha nNpeaMeT
NOAJJMHHOCTHU AOKYMEHTOB, 00pPa3yLIUXCA Y CIeHaJIMCTOB (PAaGOTHUKORB)
YuypexaeHud, HAX0AALUXCA Y HEro B NpSAMOM OJYUHEHUH.
2.3.Ilpu npoBegeHVHU NPOBEPOK YYUTHIBATD, YTO NOAJIUHHOCTH JOKYMEHTOB
yCTAaHABJIMBAETCS NyTeM NPOBEPKU pPea/IbHOCTH UMEWILUXCA B HUX NoANUCeN
AO/DKHOCTHBIX JIMI, U COOTBETCTBUSA COCTaBJI€eHUA JOKYMEHTOB JaTaM
OTpakeHM s B HUX onepauui, uHopMmauyu, PaKToB M T.A.



IIp1 YTeHUHU JOKYMEHTOB, 10CJ/Ie YCTAHOBJIEHUA UX NOAJIUHHOCTH, IPOBEPATH
AOKYMEHTBI 110 CyLIeCTBY, TO €CTh C TOYKHU 3pEeHHUs JOCTOBEPHOCTH, 3AaKOHHOCTH
OTpa>KE€HHbIX B HUX X035 CTBEHHbIX onepanui, uHpopmanuu, paKkrax v T. A.
2.4. locTOBepHOCTDb onepanui, 3apMKCUPOBAHHBIX B JOKYMEHTAX,
npoBepseTca u3y4yeHueM 3TUX U B3aUMOCBA3aHHBIX C HUMU JOKYMEHTOB,
ONPOCOM COOTBETCTBYIOILUX A0/KHOCTHBIX JIUL, OCMOTPOM O0'b€KTOB B HaType
U T.[. 3AKOHHOCTb OTPaKeHHbIX B JOKYMEHTaX onepauui yCTaHaBJIMBAaeTCA
NnyTeM NPOBEPKHU UX COOTBETCTBUS JAeHCTBYIEMY 3aKOHOAAaTe/IbCTBY.
2.5.IIpu BbIsAIBJIEHUHM (PAKTOB MCII0JIb30BaHUA NOAe/IbHBIX JOKYMEHTOB
He3aMe/JIUTe/IbHO HHPOPMUPOBATh AUPEKTOPA YUpeK/JeHHUs, a TAKKe
NPUHATHh COOTBETCTBYKOIIME Mephl 110 HEJONYLUIEHUI0 COCTAaBJI€HUS
HeopULMA/IBHON OTYETHOCTHU U MCII0JIb30BaHUS NOAAe/JbHBIX JOKYMEHTOB.

3.3aki0unTe/IbHAA YACTh
3.1.U3meHeHus U gonoiHeHUs K [1o/102keHH10 0 Mepax HeAONyIeHUA
cocTraB/ieHUsI HeOpUIMa/IbHON OTYETHOCTH U UCNIOJIb30BaHUA MO /4e/IbHbIX
AOKYMeHTOB B MyHununajasHoM KazeHHoM OGpa3oBaTe/IbHOM YUpeKJeHUuH
JonosiHuTeAbHOT0 O6pa3oBaHus «PU3KyAbTYypHO-CiopTUBHBIN Ki1yo no
OOKCY» YTBEPKAAKTCA NPUKA30M 110 YYPEKJEeHUIO.
3.2.Cpok aenicTtBus AaHHOTO [10/102)KkeHUsI He OrpaHUYEH.
3.3.Hacrosawmee Ilos10>keHN e MOXKET OBITh OTMEHEHO TOJIBKO pelleHueM
AUPEKTOpaA yYpeKJeHUs.
3.4.Hacrosaumee [los10)keHHe BCTyNaeT B CUJy C MOMEHTAa ero yrBepaeHuda "
AeHCTByeT 6eCCPOYHO.
3.5.C TekcToM HacTosuero [los10xeHUusA paGOTHUKM YUpeKAeHus,
HenocpeACTBEHHO OCYLeCTB/IAIIIME AeATeJTbHOCTb 110 COCTABJIEHUIO
AOKYMEHTallMy, a TaK:XKe AO/LKHOCTHBIE JIMLA, OTBeYyawuiye 3a NoAroToBKY,
CcoCTaBJIeHHUe, HAlIpaBJIeHHEe OTYETHOCTH J0JIKHBI ObITh 03HAKOMJIEHBI MO/,
POCIUCh.



